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Which Banking Features are Important to You?
      Remember that checks do take some time to write and not every place will accept  

them, but there also are benefits to writing a check. Checks help you to track your 
spending and they are safer to send in the mail than cash. 

Directions: 
      Using the information card given to you by your instructor, fill out the blank check  

on Page 2. Use these step-by-step instructions to help you as you go, and place a  next  
to each step completed.

Place a  next to each step completed

1 Write the date in the upper right corner 
above the line marked DATE.

2
Write the name of the person or business  
the check is for next to the line that says, 
“Pay to the order of.”

3
Write the correct amount of the check to 
the right of the dollar sign using dollars and 
cents. If the check is for fifty dollars and 
twenty-three cents, write “50.23.”

4
Write the amount of the check in word form 
below the “Pay to the Order of” line. Make 
sure you also express the amount of cents if 
there are cents. For example, $50.23 would 
be written “fifty and 23/100.”  

5
Sign your name on the line in the bottom 
right corner. A check is not official if it is not 
personally signed.

6
Fill out the memo section on the bottom 
left of the check where it says “memo”  
or “for.” This will help you remember what 
the check is for.
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Our Program and training materials contain information, names, images, pictures, logos, icons, documents and other material (the “Content”) for the use and information of TD Bank customers and other participants in the Program. The 
Content is owned by TD Bank and may not be copied (other than a copy for personal use), modified, distributed, transmitted, displayed, performed, reproduced, transferred, resold or republished outside the parameters of the Program 
without the prior written consent of TD Bank, which it may with hold in its sole discretion. You understand and agree that the Content is provided as a benefit to our customers, is for informational purposes only, and that we make no 
warranty or guaranty as to its effectiveness in any particular case.
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